Keynsham Lifesaving Club

Roles of Committee Members

Chairman

The Chairman is responsible for:

· Overseeing and coordinating the activities of the club and the committee
· Chairing committee meetings, the Annual General Meeting and any Extraordinary General Meetings

· Liaising with the Royal Lifesaving Society

· Coordinating training and assessments

· Ensuring the safety and welfare of club members
· Agreeing objectives with Duke of Edinburgh participants and signing off their logbooks

· Writing a letter to parents each term

· Acting as the initial point of contact for prospective members

Secretary
The Secretary is responsible for:

· Booking the pool
· Liaising with Keynsham Leisure Centre

· Taking minutes at all club meetings

· Ordering club kit

Treasurer
The Treasurer is responsible for:

· Managing the finances of the club
· Keeping the committee informed of the financial position of the club
· Preparing the end of year accounts to be approved by the committee and presented at the AGM
· Collecting payment from members for membership, club kit, competition entry fees, awards/assessment fees, trips etc.
Competition Secretary
The Competition Secretary is responsible for:

· Encouraging KLSC members to compete in lifesaving competitions

· Entering and selecting teams for competitions
· Running the annual KLSC competition
Publicity Officer
The Publicity Officer is responsible for:

· Upkeep and maintenance of the club website

· Posting reports and photographs of competitions and other club events
· Publicizing the club in an effort to attract new members (This may include producing posters, flyers, submitting articles to Lifesavers magazine and local media)

· Registering the club with Bristol and Bath council
· Registering our courses with the RLSS website
